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1. PRE REQUISITE TO E-TENDERING 

 

a) System with internet connection 

b) Operating System : Windows XP Service Pack -3 / Vista/ Windows 7 

c) Supported Browses : Internet explorer – 6.0 or Higher/ Mozilla Firefox 13.0 or Higher / 

Google Chrome 

d) Digital Certificate: Class II or III (Signing + Encryption); you must have to acquire a valid 

Digital Certificate as per Indian IT Act, 2000. 

e) System access with Administrator rights.   

2. BROWSER CONFIGURATION 

 

1. In case of Mozilla Firefox / Google chrome, browser itself check its compatibility, if it’s 

not compatible with the web application then please refer the instructions as per the 

instruction pop up while opening the website. In case, if you are opening a website in 

Internet Explorer, Pl refer the instructions as mentioned below:  

2. Download & Install "Intermediary Certificate" available under, Download Section on e-

Tendering website. 
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3. In case of Digital Certificate based Login, user need to download & install "Signer" file 

available under Download Section on e-Tendering website. 

 

 

4. Please add website in to Trusted Zone.  

(Open Internet Explorer Go to Tools Menu  Internet Options Security Trusted 

Sites  Sites  Add the URL. Steps as mentioned below:  
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Step -1 (Open Internet Explorer and Press Alt + T on your keyboard)                                                  Step -2 

 

                              
 

 

 

Step -3                                                                    Step -4 
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5. Please enable ActiveX Controls & Plug-ins in Internet Explorer Browser. ( Open Internet 

Explorer  Go to Tools Menu  Internet Options  Security Custom Level) – Steps 

as mentioned below: 

6. Select “Medium Default” options from given drop down box and then System will 

prompted a messages “Are you sure you want to change settings for this zone” pl. click 

on “Ok” button and then finally click on “Ok”. 

Step -1 (Open Internet Explorer and Press Alt + T on your keyboard)                     Step -2 
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Step -3                                                                                               Step - 4 

                        

    

 

7. In case if you find any pop like “this website wants to install this add-on CAPICOM 

2.1.0.0…. ” then do the Right click and install the same. (As per below screen) 
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3. HOME PAGE 

 

For the e Tendering purpose, you can visit the website where you can find the e-tenders floated 
by Department. 
 

  

  

4. NEW BIDDER REGISTRATION 

 

To participate for the E-Tendering of any Department, Bidder has to do the New Bidder 

registration, for this please follow below steps. This is only one time activity. Once the bidder 

registers himself, he / she needs to send Login-Id to abcprocure’s mail id for an approval of it. 

AbcProcure will approve Login-Id and after that He / She can login into the website. 

a) Open – Internet explorer 6.0 or above 

b) Mention the URL of the Department 

c) On the Homepage – click on “New Bidder Registration” just below the Login ID & 

Password. 

d) A Registration form will be appeared, fill up the same as required, Like Login ID, 

Password, company details, Item categories etc. 

e) Please inform ETL (abcProcure - Service provider) for Approval of Login-Id. 

f) After approval, Enter Login-Id & Password to Log in into the website. 

g) Digital Certificate is mandatory while logging into the website.  
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5. USER LOGIN 

 

Bidder needs to enter the Login ID & Password and click on “Login” button as per the below 

screen, after this bidder has to select his Digital certificate and click on login. 
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6. BIDDER DASH BOARD 

 

After login the below home page will come, where bidder has to click on Tender to search the 

tenders, if the Tenders are limited then needs to click on Limited Tender.  
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A) DOWNLOAD DOCUMENT 

 

After that bidder will get the tender details like Tender No., Department Name, Tender NIT, 

Due date & opening date etc. as per the below screen. 

To participate bidder has to click on quick link  icon in the Dashboard tab, and to download 

the Tender document has to click on download   icon. 
  

  

To download the Tender documents Bidder needs to click on download icon as per the below 

screen.  

 

 

B) BIDDING DASHBOARD FOR PARTICIPATION. 

For participation in e-Tender bidder needs to click on the quick link icon    
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After clicking on the quick link icon the biding dashboard page will appear as per the below 

screen. 

 

7. DECLARATION (DOCUMENT READ CONFIRMATION) 

 

Here Bidder needs to click on the Declaration tab, and has to confirm his participation by 

clicking on “I Agree” button as per the below screen. 

 

8. PREPARE BID 

A) ADD 

 

After that Prepare Bid tab will appear automatically, where you’ll find the online bidding forms 

like “Technical forms, Price Schedule etc”, and then needs to click on Add link to fill up the 

form.    
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Bidder has to fill up the details as required. After that needs to click on Sign button. The 

message will come “Data Signed successfully”. And Save. 

 

 

 

                                                         

In case of Price Bid / Commercial Offer bidder will get another option after Sign, “Encrypt 

Data” to encrypt the data. 
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Price Bid  ADD  Fill up the details Sign   Encrypt Data  Save 
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B) EDIT 

If Bidder needs edit the data then needs to click on “Edit” Link, then the online bidding form 

will appear where bidder has to follow the below steps. 

 Click on “Decrypt” to decrypt the data. 

 Click on “verify” to verify the same. 

 Then edit your data and then click on Sign, Encrypt, and update to save the biding form. 
 

                                                      

C) MAP / UPLOAD SUPPORTING DOCUMENT 

If bidder needs to upload any reference document then needs to click on “Map” link below the 

Reference Document(s), then the needs to browse the file & fill the Description and click on 

upload. Please refer the below screens. Pl read the instructions which are mentioned before 

upload any file. 
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You will be able to see Uploaded file as per below screen: 
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You can able to see the Mapped documents in bidding dashboard also as per below screen: 

 

D) FINAL ENCRYPT 

Bidder needs click on “Final Encrypt” link to do the final encryption.  

Here bidder has to decrypt the data for that needs to click on “Decrypt Data” button and then 

needs to click on “Encrypt & Save” to save the same. 
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9. FINAL SUBMISSION 

A) FINAL SUBMISSION 

After confirming the same bidder needs to click on Final submission tab and then again click on 

“Final Submission” to the final submission. 
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B) RECEIPT 

Bidder has to click on “Receipt” to get the acknowledgement of the final submission. As per the 

below screen. 

 

 

 

10. CONTACT INFORMATION 

 
e-Procurement Technologies Ltd. (abcProcure) 
  
A-201/208, Wall Street - II, 
Opp. Orient Club, Nr. Gujarat College, 
Ellis Bridge, Ahmedabad - 380 006, 
Gujarat (India) 
Tel: +91 79 400 16 879 | 883 | 886 | 823 | 835 | 867 | 891 | 837 | 885 | 868 | 880 | 824 | 802 | 865 
Fax: +91 79 4001 6876 
Email: sales@abcprocure.com , support@abcprocure.com 
Website: www.abcprocure.com  


